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A. Request for Expression of lnterest

OFFICE OF THE M

Enhanced Skills for Sustaina
(ENSSURE) Proj I

Request for ExPressio terest (Eol)
for Short-listing of Training Providers (TPs)

Date of Second Publication: : 2080-01-07

Financing Agency: swiss Agency for Development and cooperation (sDC)

r. Enhanced skius for sustainable and Rewarding Employment (ENSSU.RE)'II is a bilatera-l

initiative of the Government of Nepa! (GoN) and thJ Government of Switzerland implemented by 3

tiers of government at Federal, provincial and Local level with technical assistance from Helvetas

Nepa!. The overall goal of the project is to contribute for improved living standard of Nepalese

*oik"r, particularly from disadvantaged groupS to benefit from continuous employment'

2. Duhabi municipality now invites Expression of lnterest (Eol) from interested eligible Consultant or

Tps to Train,zri p.ii.ipants in Professionat Atuminum Fabrification and 20 Professional

computer hardware and network technician (Levellt with 1696 hrs. for each program) under

Training with oJT in FY 2079/080 as mentioned in the Terms of Reference (TOR)'

3. The training should be based on the minimum standards outlined in the CTEVT approved curriculum

and Nationat occupationat Skiil Standards (NOSS) of the National Skills Testing Board (NSTB)'

4. lnterested eligibte consultant or Tps may obtain further information at the Duhabi municipality,

Duhabi, sunsari during office hours on or before 2o8oto1t13 and Eol document shall be obtained

free of cost at website of municipality https://www.duhabimun.qov.np.

5. The training events must be conducted in the venue/s having adequate training facilities for the

proposed occupation/s. Conducting trainings in temporary (Mobile based) settings are not allowed and

it should be conducted in the suitable location of Duhabi municipality, Duhabi, Sunsari'

6. Documents of the experience and other evidence copies of certificates shall be duly notarized'

7. lf the last date of obtaining and submission falls on a government holiday, then the next working day shall

be considered as the last date.

8. The tast date of submission of Submitted Expressions of interest (Eol) on 2080.01 14 till 12 00 pm and

submitted Expressions of interest (EOl) will be opened in the presence of consultant or TPs

representatives who choose to attend on 2080/01/'14,2:00 PM at the office of Duhabi municipality

9. EOt wiil be assessed based on Qualification (35%), Experience (50%) and Capacity (15%) of the

Training providers and Key personner. Based on evaluation of Eol, only short-listed firms will be invited

to submit Technical and Financial Proposal through Request of Proposal (RFP)

10. Minimum score to pass the EOI is 60 points

11. Duhabi municipality reserves the right to shortlist or not shortlist any or all the applicant(s) without

assigning an5l reason whats ever'

12, F or further i nformation contact no.98423417 oO I 9842638557/9840068804

Chief Adm inistrative Officer

Ftq^
iI'=3JJLYi"n, 

otv t-;;;
DUHABI

Duhabi,



2.

franchising shall not be allowed' q{ftt'4
rnterested consurtants must provide infffimndicating that they are qualified to perform

ilffiffi# i"r.r'o"o in roR & EvaruaYtifrBBction

This expression of interest is open to all eligible consultingfirm orTraining Provider'

The assignment has been schedured for a period of 15 months after signing the contract'

A consurtant wi, be serected in accordance with the euarity and cost Based selection

(OCBS) method.

6. Expression of Interest should contain following information:

(i) A covering retter addressed to the representative of the crient on the official letter head of

company duly signed by authorized signatory'

(ii) Applicants shall provide the following information in the respective formats given in the

EOI document:

. EOt Form: Eol Submission Letter (Form 1)

.EOtForm:EolFormattoTrainingProvider(Form2)

.EolForm:FormatofCurriculumVitae(CV)forProposedProfessionalstaff(Form3)

3

4.

5

7.

I

Appricants may submit additionar information with their apprication but shortlisting will be

based on the evaluation of information i"qr"rieO anO inctuJeO in the formats provided in the

EOI document'

The Expression of lnterest (EOl) document must be duly completed and submitted in sealed

enverope and snouri-0" ti&rrv ,r11,"i * ior nppriiation'for "conducting Training with

OJT in professionri-prof""=ional Aluirinu, ia'iification and Professional computer

hardware and networx iecnnici"n ii_"rJ'li *itn 1696 hrs). The Enverope shourd atso

crearry indicate tne'name ana aaarJJs' ir tni Appricant. Arternativery, applicants can

submit their Eol apptication by hand to office of Duhabi municipality'

The completed EOI document must be submitted on or before the date and address

mentioned in the ,,Reguest for Expresiiii-it irterest". rn case the submission falls on

public holiday tn" rrli'ni.sion can b.-,'J" on the next working day Any EOI Document

received after the closing time for sunmission of proposals sf,all not be considered for

evaluation.

I

1.



N
c Terms of Reference (TOR) 

^:i:b*#. ,Yh
Terms'r'*"'ffit ct t t 'r v, tvr 

,r:rt#tt#trEv,s Professional
Conducting 1696 hrs' Training *ffiOfr

*. *?.
rfrara

Courses

1. Background r:-- r-a,a,r-onr /FNSSURE) ll is a brlateral proiect of .the

EnhancedSkillsforSustainableandRewardingEmployment(ENSSURE)llisabil
Government of Nepat iGoN) and tne ooveinlr"it ot Swiizertand-in'" a v"ttt long,groiect 

commenced on

10 septemb er 2021r'n-J*irr-"orcrude on ;; li,ry 2025. The_ go"i ot tne prolecf is-to support Nepalese

vouths, women, ano men, to garn_socirt ,no"#1.i"" o"n"iiti"t7o'i "'ilj"#ri'ed 
TVET system To the

Lnd, the project has been,herp,ng I ,pn"r"rlt-iovernment to-*=;;; tneiiconstitutionar responsibrtities tn

derivering rver funcir..-Iix,i*ise the-pili".i nr= o""n,.illutv'*"'ri'g with. industries and their

associations to reouJe tnL mismatch in sriits'in demand ,no =rirr.'rn 
suppty, as wetl as improvrng the

;::ln:![:i:j:T::,:TT!1ii31,,..., rrainins (crEvr) is respons'?l:^ro' imprementins the

oroiect activities rt tii" t"o"rar rever, *r,i"f in.lro", J"r"r"p,.giupoating ihe cwriculum and developing

various guiderines. ni'i-.," piouince rever,, ,n"'rrlii.i.uv"oGo.irr'o"","1"p.!it iuoso) implements the project

activities which incrude imprementing tne b;;i vt'T apprentice"s;;;;r;4"; rr[?yr" municipalities are

resoonsibre for derivering project ,.J,,ui!:: Iiiii"'r"..r iJver wniii ii.iuo6r implementinq trainins with oJT

amons other activitil."ri"ii"tas Nepar *;;"h;;rr Assrsta"rlc;iioi-,rr"-111 in the project lt is

responsibre for suppo-rting c spheres ot gou"rn,;"niio prrn ,no"iripr"*"nt the project activities and ensure

Tilff ::]o ,,.",,,".1 lrryt ,:"-i?l'l:1,,?1. ?:[*:J:lj'["?l'J,.-',t;l,i[j".1 l1.""'.::'r""="':"J;

Aruminum raori,catirn anJ protessionar c-ompuier narowar" ,no-'i"t*ork techniciln as an occupation tn

high demano n".orjinglf, tn" ornun, ,rni"firlity is ptannitg il't"to'ct tne tooo nrs training witn o,t

rl,lessrurrqr ' :- er =nanoware and network
Professional comPut2 | Hrolessler rar vvr I r'vtY 

l

in" rn*r,.r',,,.;;, r;IlijJ|iil"t"11111f,." *",,''"n a1-d 
1o1ths 

rrom disadvantased sroups rne o1n1!1

municiparity nvites proposars from int"r"riJo 
"-nJ 

quaritieo rraining rnstitute to deriver the training as per

^.^^^ -.-I la ^.^r,i.l6c
lllul llvryqrr(,

tne Cfvff --aPProved curricula'

This ToR is prepared io lonor.t training for the targeted youth in the fiscat year 2o79lo'0 and it provides

guidetines to the ,ro,iLnirrrng Prouio"r.'iipritol'i*'" ttop;;;;;k worrins process' delrverables

and etc.

?;"?liiillffi"':,ff ff;.*T"iJtto p,ouio" quaritv sklr trainins to the vouths (at reast 60% rrom the

disadvantaged group 
'"i 

*r..,i.r., 5soh are ilffi;i;; n", tt-'u- ci'ivT ,ppi""ed Professional curricula'

facilitating their skilt t".iani piacemunt to tutt"in,Ole and rewarding employment'

3. Program Overview
Following is the overview of the of this nment

4. ScoPe of Work

Based on the 6Triq( auqre-{fiilSl drRrc

Training HqU!9-, *-*--
praciicat V/S T!99ry------

Duration of t1a4.1

Traininq de

(Training with oJT) zqrs",frr' (professionarl nrkr *TfTq

rn 10 months

-based and

f st in the

""Irnoriate 
skill testcedglfggqlofl , : ; -, rxiii



4.1 Pre-training stage: 'fi{+l Trtq'&. fqg' G!,. --,.c.: '.-JfiIi,t, ;:lto".i" " f : 
p:,1 w ith d eta i r eo':"#ffi6; s pe r t n e ro rm ffi **ir*#

implementation guideline. $IIkimplementation guideline. .$Itft$
. Conduct social marketing and outreach ac$0$ffi{os1

. Assure and manage appropriate training venue(s)

. Assign training implementing team including training coordinator and instructors

. Develop a detailed training plan comprising OJT in association with the OJT providers'

o Select the trainees in coordination with different entities including local organizations.

. Manage other required logistics.

. Develop and maintain a code of conduct for the trainees'

4.2 During the training stage:

4.2.1. Centre-based training
. Submit commencement report within '15 days of commencement of training.

. Conduct training programs following the curriculum with 2 trainers for 20 trainees.

o lmplement training programs according to the detailed training plan'

o Maintain a conducive environment for training including Occupational Health and Safety

o provide tiffin and travel allowances to the trainees according to the provisions set out in

the contraci.
. Conduct and document
o Assist and cooPerate

stakeholders.
. Prepare a detailed OJT

providing industries.
. Assign OJT SuPervisor

performance evaluation of individual trainee

with monitoring and supervision activities performed by all

plan in coordination with the ln-company Trainer of the oJT-

for regular coordination, monitoring and supervision during the

of Palika. The Training Providers will

at the local level for rndustry-based

'6Ffq-f, rrqiuqm drRq (Training with OJT) zqreRTfu-f,

gRdq'T loBY qfffi {iituc ?o\ec". Representative from the

selection process. Priorities will be given to local applicants for the

OJT Period
o Submit progress reports and center-based training completion reports as per reporting

requirements as mentioned in the contract agreement'

4.2.2. lndustry-based training (OJT)

. perform regular training supervision and monitoring activities by the OJT supervisor'

. Conduct and document performance evaluations of individual trainees.

. Assist and cooperate with monitoring and supervision activities performed by all

stakeholders.
o Maintain all the training documents including the database.

. Submit progress reports as per reporting requirements as per the contract and training

completion report to CTEVT/ENSSURE'

4.3. Post-training stage:
. Coordinate for conducting skill tests immediately after completion of training'

o Facilitate job placement of graduates through linkage with potential employers'

o submit final report to concerned Duhabi municipality/ENSSURE-ll'
oFollowtheprovisionssetoutintherelateddocuments.

5. Geographical Coverage:
The training program will be conducted within the geographical area

implement-the tiaining in collaboration with industries/businesses

training (OJT).

6. Selection of ParticiPants:

The Training Providers will follow the

( Professional) f,rRtq flfs-{ 6;qf'aaa
industries must be involved in the trainee

training program.

7. Duration of the Assignment:
The duration of thrs assignment will be of 15 months after signing the contract. The Training Providers will

submit a detailed *or[ pLn along with a human resource plan including institute-based training and on{he-

_-]



^c lrainins (industry-based) : ffir.*S ?r?.

t. o""iti""tlon of Key Experts i:....8&{a-,s^^^. +^ aanr,r,^,, ,..,],]""":jl;o'Sn qfrS;
Followingare.t!e!q!!e{qke1,expe1tg,no.ffi]9Jj!qW!a!rq!r_r!ng9ve1t.'l-..
S. No. ExPert I Mlnimum Q gpqiencg _ i

+tst- --' 
ler.r,uro,. in ,nv offiffirl1r,tn 3 ve3r.s gf tp:.ifl:,?f:li.tl-t? in 'I Bachelor in any dlsmRq8l^/ith 3 years of spectttc experlence rrr a

,r Training ;j;i; ;rbj".ioi oidroma in the related technical field with 3
| 

^^--l:^^+A.' Coordinator I y"ars of specific experience.

Short Term irrining Level-lll/Diploma with TOT in the relevant

,occupation/subjectl,vrththreeyearSofspecificexperience
, Trainer 1/Trainer 2/ ;";;;J-ii,Oipto* is not available in an occupation: Level- ll'

' OJT Supervisor iSiC *ltf, tbt anO 3 years experience of the trainer or as per

the curricula'

Additional Human Resources:

+2 or equivalent with a minimum :t.?^i:Ti::iff:!::::::gi:+2 or equivalent with a mintmum oI J morllrls el uurr rPutsr 
.rr 

qrr rrr rv

lDatabaseExpertfromarecognizedinstitutionand2yearsofspecificexperlenceln
. the related field'

Monitoring and +2 orequivalent with a mtnimum of 2 years of specific experience

2 pla.cement support in tf..," i"f rt"O subject.
^ff iaa r

1 officer l
9. Physical infrastructure and Facilities Requirements

The Trarning providers must have the adequate physical infrastructures and facirities for the traintng

program as stated in the curriculum, .r.n' " 
wel[-equippeJ tlutt'oo's' practical labs' instructor's

preparation |.oor, ,"rtrooms, library, extra-curricular faciliiies und 'd"q"te 
tools' equipment and training

materials,safetyequrpmenUprovisionsasstatedinthecurriculumofCTEVT'

10. Roles, Responsibilities, and Limitations of Different Entities:

10.1 Palika
.Maintaineffectrvecommunicationwithrelevantstakeholders.
o support Trainrng Providers in conductilg T?ik"l:ssessment/training 

need assessment'

. procure rre seriice and award the contract to service providers

. conduct monitoring and evaluation-related tasks under the program

. Provide necessary documents to service providers

+fl;',1:3'i::$f#lJ3r"trro rimitations or rraining providers incrude the rollowins in 
'11it'1 l:.lT

responsibility and 1ob as prescribed ;n "6'nfrA ..*"q*Btnt flftIc (Training with OJT) EqlzFIrPzF

(Professionatlnrfru 6TdTq Etqttztrq :Rf,mr ioeY tvqq q(ilu_'{ ?o\ec' )'

rConductoutreachactivitiesandsocialmarketingfocusingonthetargetgroup
. submit a refort to the palika as per the reporting obligation

r conduct regular interaction prog?rri wrth industries-and employers to increase prospects

of emPloYment
. Ensure effective implementation of both off{he-job training and on{he-job training

o Select appropriate industry partners for conducting OJT

o Ensure safety measures throughout the traintng course

.Preparetrainingplanforcenter-basedandindustry.basedtraining(oJT)inconsultation
with trainers and in-company trainers

. conduct performance assessment according to the guidelines

. Appoint necessary human ,"rorr."t including traiiing Coordinators who will liaison with

. :Tf['li!tl.ro personar accidentar insurance to trainees covering the whore duration of

the training Period

-_-]



:;?lffi t[i:i[:'n:: 
earn new ""Tmm, 

:"", T :::mMaintain daily attendance records of

: t*Si. ;;; ;"-; 
'non,",.nn 

,u.nffilffi"nsure the quaritv and errectiveness

of training
o Facilitate and coordinate with related employers for the job placement of trainees

. Follow the curriculum and procedures as approved by CTEVT

. coordinate with NSTB for timely skill testing of the tratnees

. Sign MoU with OJT providers for the OJT placement

10.3 OJT Providers
. Sign MoUs with Training lnstitute'

. Ensure safety measures throughout the course'

o Maintain communication with Training Providers and trainees'

. Support Palika in monitoring and evaluation'

o Prepare a training plan in consultation with the Training lnstitute'

10.4 Project support unit (PSU)/Helvetas Nepal
The psU /Hetvetas will be marnly responsible for providing technical assistance to the Municipality to

ensure the qualrtY of the trarning

o participate in the joint monitoring of the training. at the different stages, provide feedback to

the training institutes based oi tt.," observaiion and provide monitoring reports to the

Municipalitywithrecommendat|onsforfurtheraction'
. Support in the training information dissemination and increase in outreach activities in

order to increase tfre pirticipation of disadvantaged groups and women

. Facilitate linkage between the training providers and the industries for industry-based

training
. Support training providers to develop training progress reports' database operation' and

management
o Support in caPacitY building of the training providers/industries'

10.5 Trainee
o Attend classes regularly (must maintain at least 90 percent attendance)'

.Maintaindisciplineintheclass/institution/industry,

. Co-operate wittr palika/Training Providers in the information collection for baseline and

follow-uP surveys.
r Matntain the trainee's learning diary'

o Do and follow all the responsibilities and performance as per the prescribed guideline'

1 1. Monitoring Mechanism
The monitoring of the Training with oJT program wiilte carried out by different revers such as schools, the

project, Local Governments,-the Ministry oi Sociat Development, anO other related institutions Training

providers will establish a dedicated monitoiing unit for the purpose of monitoring project input' output' and

outcomes Training providers wiil also ronitoitn" activities ouiing the training and,oJT period The results

of monitoring wiI be used for pranning prrpoi"r rhe mo,nitoring"system wiil-be integrated with the project

Management rnformation system rrainin!-eiovioers wiil have" a system of storing information and will

update websites regularlY.

A decentralized monitoring team consisting of officials from LGs will be constituted to monitor the activities

of professionar training. The monitoring team wiil arso consist of representatives from ENSSURE/Helvetas

Nepal. The frequenciE. of monitoringtwitt tat<e place five times or as per the Monitoring Guidelines of

Training with oJT. The first visrt by the moniioring'team wiil be at the beginning of the program to verify that

training institutions and industries have requirJo physical and human resources as prescribed in the

curriculum. At least two monitoring visits witt trx" ptace during the institute-based training The next

monitoring visit wr, take prace during tne o.ri pta"ement and anoiher monitoring will take place in the skill

testing process. stanJaritemptates-witt be devetoped forthe purpose of getting rnformation received during

the monitoring pro."r= The information cottected during monitoring visitJwiil be integrated with the project

managementinformationsystem'MinistryofSocialDevelopmentw-ittatsomonitoronasamplebasis,

1 2. Expected OutPuts/Outcomes



-lernplcyed reeese Frtr uiil reoeffe rarning o{t trarnrng ilut rle OJT program. 6 per CTEVT 
1

o'cfessionalcuntqrla. of wfirctr: \NJ
. 600/o of the participants from the disadvantaged group of w$r.g!r 55% should be women \
. 90% of the training participants are graduated -,..rx\isl1#..,* t i uIHi*.* ,.

: :3.i: :llffi3::3::[: ::: ;:flffii:'.}:l3,,.,,",j" qe'i'+;#
13. Payment Schedule W tr
The funi will be disbursed in 4 installments as per the schedule below:QI:loe1

lnstallment Outir"rrLtu" I SuOporting documents/evidence Weightage Timelinelnstallment Deliverables I Supporting documents/evidence Weightage Timeline

]rraining commencement report )oo/^ of wrthrn 15 days of

Commencement leatcn-wise database report of enrolled ;;;i tratning

Frrst of center-based itra,nees trainino commencement

trainins 
l$:Hr:'.*o 

trlm the databas" ;;;i ' 
,!ii5l"3i,r,r"".' li""i.,rn progress report after center-

lurt"l iaining compietion 40% ot frltSr 
z-19-1tns or

c^^^^.{ rnstitute-b;;lL,.n ]3*:::*U,r.1r"'"*"0 *Xtrt lf,-,:j[i?"second training compteted li,!;;ji." sheet of trainees training'nr"ro 
p*rint"d from the databas" cost comm6ncement

. lsYstem

lLlfil'Jff"'. lrl.uinins compretion =no111gr1,9,:q,-, 191r' l3ffiliil'
completed and lcenter-based training, and OJT details) dtrect days from tieIhrrd grad'uates lO"trit. of skill testing of NSTB/CTEVT l:lling trarnrng
participated in skill lEmployment plan of graduates cost commencement
iest 

fi% of

[::i':!til:j:" f]!.?l 
*"port incrudins emprovment .#;; After skiil testLast emptoyment lil::l"- sheet of skrl test I:lli.g result pubrication

UU 5I.status

The above-mentioned installments will be paid based on the actual trainee record.

The reimbursable cost will be paid as per the actual basis of the attendance sheet of trainees.

1 4. Eligibility Criteria
To be diiglote ln the selection process, the Training lnstitutes/Training lnstitutes must fulfill the following

eligibility to be shortlisted.
a) Firm,s registration and updated in the office of the Company Registrar indicating at least

three years standing of the firm/s;
b) VAT registration.
.l Valid CTEVT affiliation to conduct 1400-1696 hours training in a related occupation or

Copy of Valid CTEVT affiliation to conduct the pre/diploma in a related occupation or

Evidence of having conducted ENSSURE project's'1696 hrs. training program in the same

occuPation.
d) Tax clearance certificate for the last three fiscal years (20781079)

e) Audit report for the last three fiscal years.

f) At least NRs.2.12million (at least isooto of the contract price) average annual turnovers in

the last three Years.
g) Have evidenie of conduction of CTEW- certified vocational training programs_of a

minimum of 390 hrs. or Pre-diploma/Diploma or professional training courses of CTEW

during the last three years. (Verified with experience letter of CTEW/NSTB)

h) Self-Declaration made in writing by the training provider/s that it is not disqualified for

taking part in the procuremeni proceedings, that it has no conflict of interest in the

proposed procurement proceeding, and that it has not been punished for an offense

relating to the concerned profession or business'

1 5. Technical Proposal Evaluation Criteria
Evaluation of the bidders shall be done based on the QCBS method The technical proposal will be

10



evaluated under five categories with score-s as shown in the

r h e m i n i m u m sco re f ;;;; ;;;t u,t 
19- ?" 3t:"ui^t?:.t 

t" ::,#
it".rt.i.ri ano financiJil !tdi" obtained Thereafter' conti

biooer lf the nesoti'tilitli i'"t?itfYl; tl?L: :::I?::t::
rt nugoririio. *iir, t'elop-ranked bidder fails' then the

*

and so on. Max. Point Allocated

100

10

20

15

20

@nn',el
OuatrtY ot ProPoseO keY s!a[

Total

laking a total score of 100. Ootntl, q

rii{i,Jfft"fJffiffi:il'
#fi :,Yh'i 

jsl;tv"f ffi#'ffi [;
Evaluation Criteria

Contormity with technrc'l ptopTsl t:!i"t"nq
Experiences of the BiddeI

TErnrng tacilitres available

11



D. EOI Forms & Formats

Form 1. Eol Submission Letter

Form 2. Eol Format to Training Provider

Form 3. Format of Curriculum Vitae (CV) for Proposed Professional Staff

\

\

\

'ffino *o.vr*-++? 
16[,



Form 1. Eot Submission Letter

The Duhabi MuniciPalitY

Enhanced Skills for Sustainable and

Duhabi, Sunsari

*"*.Fi",fr"ft m p I ov m e nt (ENSSURE) Project

rr?
ilfir{tr

Phase-II'

Dear Sir:

We, the undersigned, are interested to provide the Consulting Service for conducting training courses aS

per the CTEVT approved currrculum^trogo hours incluoini-on the job training) on Professional

........[Name of occupationl... for 20 irainees in accordaric"-*itn your Eot notice dated 2080-0'1-07

tio npr.n io;;; W;';"neieuv submitting the Eol in a sealed envelopoe'

we hereby confirm that our Eor is in accordance with the Eor format and ToR issued by the project'

SincerelY Yours'

Authorized Signature:

Name and Title of Signatory:

Name of Training Provider:

Address:

Seal of the Training Provider:

13
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issued bY the MuniciPalitY

Municiparityreseryes the rights to relect .u:y 
o, att Eors with or without furnishing any reasons to the firms

concerned. The procurement of the services under the announceient w,t be subiected to the Government

of A/epal s pubric proiir"r"nt Act 2063 and its amendments and negutations 2064 and its amendments'

lmPortant Notes

*DetailedinformationoftheTPandConsortiumlndustry/iesrsrequired.
* Sub-contractlng, Joint Venture' and franchising shall not be allowed'

*Allthedocumentsevidencesshouldbeduly."'titi"dt'o'nthenotarypublic.
*Eolwithoutallthe'"q'i*Odocumentary"uid"nt"willnotbeevaluated'

i it**lk;1ru';rnHJiil:'.T:l"l::H'ir#Snotatto*"d 
and it shourd be conducted in

the suitable tocat]on of Duhabi municipality' Duhabi' Sunsari'

Eligibility Assessment Criteria for Bidder
provider alons with its consorttuT T::i:"ji:*l:)l::

To be eligible in the bidding process' the traintng

criteria.

order.

uuut rs I I U,v ' --' :-: ]_ -- a-:, I-; training
Self-Declaration maoe

ilft;;;il,iii i" not o''gY:ltl"1^Y l*:n"ts"*

O no r n a--t Oeclarati o n Lette r t n

tneietter Head of the TPs

Pl\Jvrus,g 
rceedings' that it has no

in the Procurement Pr(

""rir'.i "i 
i.terest in the proposed Procurement

,t"il"O,.g ,nO tn't it nas not been punished for

#;ffi;;iaiins to the concerned profession

OrrginalGmn the Letter

Head of the TPs ------_---_-ffiPlication)
Eom2-3) Onqttlal report wlth signed

and- stamP of institutiot- -
Nlotary ceriifiil coPY of

comPanY registratton

Notar/certrfreO coPY ot Vnf

nrm s renewat, organization or company

registiation in company registrar rndicating at

i"i.i'tni"u years standrng of the firm/s; 
-VAT registration

rlfiIry cettit'ed coPY of

CTEVT affilleligr' letlgll-
rrr"t";V ..rtit*acoPY of tax

clearance certificates of FY

2076t077,20771078 and

20781079

occuPation

el-.rg-w LtI, lgq" t--oll9!g.w3] ;* ;J;;;;. ri;;ffitgr;ff;;nffate toirre tist three fiscal

yei1r5 
-=_-.---ver of Rs 

-zt2 mittion for
Average annual turno'

"r.n-i.g 
trm based u pon l1I.tl"-11:??,^ro

33i1i,!,iJ'ii,n[,]i'i"'qzoto='J=t:+0]-8'o'g

20781079
ffizolatottto

frfotarv certrtreO coPY of

Expeiience letter of Funding

Roencies and NSTB

stiowing ParticiPation in Skill

Test

lou'rr"'in'it* iv zozo)ozz to zozptqzp

zvJ2luE-- - aG worrrng tperiences in
Have at least three Ye

CTEVT- certified uocaiionat training-programs of

n.ri*r, 390 hrs or one year working --. ..

"il";i;;";ln 
protessionit training of crEVr

ilih;i:iii;=iJrpre-oipr"1atolq1"g'33tcrEvr

oI b_[qqe,ge

Form 2 : Eol Format to Training Provider %ffi- 'il.';-iP$l"i[fur

rnterested private Tps are requested to suomit;";; ,r".ffiffiequired inform

documents risted berow. The apprications snouto atso incttst.$furizeo signatures and office sears

assuring the authentr" ,ro .orr""tness of int*rriion provided. t"::"r; refer the i"r" of Reference (ToR)

s$v rws*
. *,|.



{. General lnformation of Training Provider (TP)

9ffrfidr

MuniciPalitY/RM

Ottice Ptrone No'

Email Address

Designation

Cont-act Detail

Contact Person

2. Legal lnformation

frlarn Sf'aretrolders and

Their Holding

neao oiorganizaiion

Home Address

EmailAddress

60mPanY Registration

Status

CTEW Affiliation

VAT/FAN Regrstratron

Remark

Registration Number

Pate of Affiliation

nttNaGO tevet and

occuPation/s

ValiditY Date

Regrstration No'

'15



3. Brief lnformation of the organization (Please provide brief

including, vision, mission, goal, areas of expertise,..greggraphical

Charts (Maximum 2 Pages)

rffi--

r- i

'r; -N
' informptton of the organizatton
e x pe ri eli'de5 SfrdQrqF !le,q:,

Vision

M-ission

Goal

Areas of Expertise

Main GeograPhical Regions of
Experience

@including 
-

the full name of the Board of
Directors

trniii;ia--
qil{ft{q

-----##FIT:1oo*

Occupation

_PEg"_qltov!{e_
lnformation

information of the legally established branch offices,lf aPPlicable.

Br'"""t , 
---

Branch 1

District

Municipality/RM

Ward Number

Office Telephone No.

Contact Person's Name

Contact Person's Designation

Contact Person's Mobile Number

Email

(pt;ase;nA mi;re'tn this t;;i@Torarrcttes in operations.)

4. Human Resource Strength of TP

Minimum qualification for lnstructor/ oJT supervisor must

related occupation or as per curriculum'
be Diploma or Skill Test Level-3 Pass in

List of proposed key Staffs to be involved in proposed training including OJT

"d I Qualification
Experience

yrs.

ToT
/instructional

skills

Contact
No

testimonials (notarized) of the Key staffs in Annex)

5. Working ExPerience of TP

5.1: General Work ExPerience

Generalworking experience in training program (e g , L-'1 L ?,!:3 1400-1696 hours or pre/diploma etc )

imparted in tast three tiscat years ( Zit_AtOil ,2O77\O7B and 2O7BlO79) (Please provide the information

baised on the record provided by NSTB only)

Trade

provide the list Training
I I ---L--

ffirvisors and attach cvs and



S.N. Occupations

Program (e
L2, L-3,14(

Hourt
Pre/Diplon

1

2

_!_
5

rrriniog io;i/J,i( i\)
ln whic,h

(n (e.9., L-1,
1 400-1 696

ours,
lloma etc.)

iate (%)

t lt

Palika, District and
Province)

lEiscal Year
training was
conducted?

Employment the name

(please attach copies of experiences provided by NSTB only Do not attach the copy of agreement)

5.2: Specific Experience
Specific training experience in same occupation (e.g., L-l, L 2!!-3, 1400-1696 hours or pre/diploma etc )

imparted in tast three fiscat years ( 20761077 , 2077lO7B and 20781079) (Please provide the information

(please attach copies of experiences provided by the NSTB only. Do not attach the copy of agreement)

6. lnfrastructure and EquiPment

Availability of lnfrastructure: Office Building, Classrooms, Practical Workshops, Lab, Library,

Hostels for male and female, Toilets for man and Woman, furniture etc'

6.1. Office space and Training Facilities (Training Provider)

S.N. Unit (Number) Remark

1

2

J

4

6

6.2. List of tools, equipment and training materiats available with Training Provider'

Year
g was
cted?

3

4

2

5

7. Financial lnformation of Training
.t^^,,man{o in AtrlNltrY\

o

1o

-

basec on the record /VSTB

S.N. Occupations

Program (e.9., L-1,
'L2, L-3,1400-1696

Hours,
Pre/Diploma etc.)

Number
of

Trainees
Trained

Numlcer i I rraining Location i rn *hich
rrainue., Emproyment | (tH:T"[:T'i' 

^Fli:,1_t::

1

2

J

4

5

Provider (Please submit the notarized copy of financial

_l

[please mention the list of teaching learning materials for those occupations in which you are

intanrrarr rn annlrr in thiq trOl Yorr can add mofe foWS Whefe necessary.]inier rdecl to aoolv in this EOl. You can add more rot ruS

SN Description
Quantity (No.

Pieces, etc.)
SN Description

Quantity (No.

Pieces, etc.)

1
o

7
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Description

Annualturnover (Rs.)
(According to audit report)

Net profit (Rs.) (According

to audit reporl)

8. Training programs you intend to deliver under rn," =oi#tri"l
Please be realistic while the number of trainees and occu

Declaration

We hereby declare that all the information provided above is correct.

FY 20761077 FY 20771078 FY 20781079
/j tt-- ---,.:\r , i

Proposed Number

Official Seal

Name:

Designation:

Signature

Date:

Proposed LocationName of Occupation

tl



Form 3: Format of Curriculum Vitae ( roposed

Proposed Position

Name of Training Provider:

Name of Staff

Phone/Mobile No. of Staff

Date of Birth:

Years with TP: Nationality

Membership in Professional Societies:

Education:
education 

,of 
staff member, giving names of schools,

alt positions held by staff member, giving

and locations of asslgnments /

.a

lSummarize college/university and other specialized

dates attended, and degrees obtained.l
lnstitute/School/Col lege Year of Completion

Employment Record:

fstarting with present position, tist every employment held List

dates, names of emptoying organizations, tlfles of positions held,

rvlaioi iis ii Pertoimeo

Training:
lSu mmarize relevant train ing

and duration.l

successfully completed by staff member, giving names of training

Training Duration and Date

l, the undersigned, certify that to the best of my knowledge and belief, these data correctly describe my

qualifications, my experience, and me.

Date

[Signature of staff member and authorized representative of the consultant] Day/Month/Yearl

Full name of staff member.

Full name of authorized representative

Seal of the Training Provider:


